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HOJDKHOCTHaﬂ HHCTPYKIUA ACTONPOU3BOANTEIS IIKOJIbI

1. O01He moJ10KeHust

1.1.  JlaHHas dosoicHocmuas — uHCmMpyKyus — 0e1onpoussooumensi 6  uikoje COCTaBlieHa Ha
ocHoBe Ilpogeranaapra 07.002 «Cnenuanucer no opraHUu3allHOHHOMY H 10KYMEHTAaHOHHOMY
obecrie4eHHIo YIIpaBJ/IeHHs] OpraHu3amuei», yTBEp)KACHHOr0 NpUKka3oM MUHUCTEpCTBA TpyAa U

coumanbHoM 3amuThl Poceuniickoi ®@enepanmu Ne 3331 ot 15 nronst 2020 r; ¢ yuerom PenepanbHoro |

3axona Ne273-@3 ot 01.12.2012r «O6 obpazopanuu B Poccuiickoit @eaepauun» B peaakuuu ot 25
vrons 2022 ropa; CI12.4.3648-20 «CanutapHO-31UAEMHONIOTHYECKHE TPeOOBaHHS K OpraHU3aLusIM
BOCIIMTaHUSI U OOy4eHHMS, OTAbIXa U O3LOPOBICHUS JAETeH M MOJOASKH»; cornacHo TpymoBomy
Konexcy Poccuiickoit @enepaliny 1 MHBIM HOPMAaTUBHBIMHM aKTaMH, PETJIAMEHTHPYIOLIMM TPYIOBBIE

OTHOLLIEHHUS MEXAY pabOTHUKOM 7 pabotonarenem.
1L Hacrosimas donorcnocmmuas UHCMPYKYUA 0e10npou3600UmeJis WKObL no
npoghcmanoapmy ycraHaBnuBaet (yHKIHMOHANbHbIE O00S3aHHOCTH, TpaBa M OTBETCTBEHHOCTb
COTpY/AHHMKA, 3aHUMAIOLIEro B obuieobpa3oBaTebHOM OpraHu3aLuu JOJDKHOCTD
JEJIONPOU3BOAMTENS.

1.3. Ha 10mKHOCTh ACTONPOU3BOAUTE/IS] MOKET HAZHAYATECS IUHO;
UMerollee cpefHee MNpodeccuoHanbHoe 00pa3oBaHMe, MPOLLEIIIee MPOrpaMMbl MOATOTOBKH
KBaJM(PULIMPOBAHHBIX pabOUKX, CIYKALIMX;

COOTBETCTBYIOLIEE TPeOOBaHMAM, KACAOLMMCS MPOXOXKIAEHUS MpEaABapUTENbHOr0  (NpH

NOCTYIJIEHUM Ha paboTy) U NEepUOJMYECKMX MEAULMHCKMX OCMOTPOB, BHEOYEPEAHBIX |
MEIMLMHCKUX OCMOTPOB MO HalpasieHUio paboTtomartens, MpodecCHOHANIbHOW FMrHeHHYECKOM
NIOArOTOBKH M aTTecTauyy (rmpy npueMe Ha paboTy u Janee He pexe | pasza B 2 rojia), BaKLMHALUH, |

a TaKoKe UMEIOLLEE JIMYHYIO MEAULIMHCKYIO KHUIKKY C pe3ybTaTaMy MEIULIMHCKUX 00C/1e10BaHUH
M 1abOpaTOpHBIX MCCIIENOBAaHWHA, CBEJCHUSIMH O NPUBUBKAX, MEPEHECEHHBIX MH(EKLIMOHHBIX
3ab0sIeBaHUAX, O MPOXOXNKAECHUH NMPOPECCUOHATBLHOM TMTHEHUYECKOM MOArOTOBKH M ATTECTALMH C
JOTTYCKOM K pabore;
HE MMEIOLIee OrpaHWYEHHUM Ha 3aHATHE TPYLOBOH NEATEIBHOCTBIO B cdepe oOpazoBaHusl,
U3JI0KEHHBIX B cratbe 351.1 «OrpaHuueHusi Ha 3aHATHE TPYJOBOH AEATENBbHOCTBIO B cdepe
o0pa3oBaHMs, BOCMMUTAHUs, DPa3BUTHUS HECOBEPLICHHOJETHHUX, OpPraHW3allid MX OTAbIXa H
O3/IOPOBJIEHHSA, MEAMLMHCKOro  OOeciieueHus, COLUMAIbHOW 3allMThl M  COLMAIBHOIO
obcnyuBanusi, B cdepe JETCKO-IOHOLIECKOro CIOpTa, KyJbTYpbl M HCKYCCTBA C Y4acTHEM
HEeCOBepLUEHHOJEeTHUX» TpynoBoro koaexca Poccuiickoii @enepauuu.
1.4. JlenonpousBOAMTENS Ha3HA4aeT M OCBOOOXKIAAET OT 3aHUMAEMON JOJDKHOCTH IHPEKTOp
obueobpa3oBaTesibHOM  OpraHu3alldd B TOpsiiKe, ycTraHoBIeHHOM TpynaoseiM Koaekcom
Poccuiickoii  ®DepepauMyi ¥ TPYAOBBIM  JOrOBOPOM  (KOHTPAaKTOM) ¢  pabOTHHKOM.

1.5. JlenonpousBoauTeab OTHOCHUTCS K KaTErOpMM TEXHUYECKHX MCIOJHHUTEIEM W HaxXOauTcs B

NPsIMOM MOJAYMHEHUU Y NTUPEKTOpa 001e00pa3oBaTeIbHOrO YUpexKACHHUSI.

v

1.6. ﬂﬁ?ﬂ()!“ip(}ﬂfiBOlllfiTC‘ﬂb B HIKOJC npu BbINOJIHCHHHA JAOJDKHOCTHDLIX 00sI3aHHOCTEN

PYKOBOJCTBYETC:
Koncruryuueit Poccuiickoit ®eneparinu;
[TopsiakoM opranMsauuu W OcyliecTBAeHUs 0CpasoBaTeNbHOM EATENBHOCTH 10 OCHOBHBIM
001meobpa3oBaTenbHbIM MporpaMmam - o0pa3oBaTesibHbIM IPOrpaMMaM HayajbHOro OOLLero,




OCHOBHOT0O OOILET0 M cpeaHero ob1mero 00pasoBaHHus, yTBEPIKIEHHBIM IIpukazom Munucrepcrsa
npocsewenust PO or 22 mapra 2021 r. Ne | 15;
DeziepaibHbIM rocyaapCTBEHHbIM obpazoBare/bHbIM CTaHnapTamu obuero o6pasoBaHms;
CII 2.4.3648-20 «CaHUTapHO-3NUAEMHOTIOrHYeCK e TpeOOBaHUS K OpraHM3aLMsIm BOCIIUTAHUS U
00y4eHwusl, OTIbIXa U O3/10pOBJIECHUS IETEH H MOJIOAEKHY;
ANIMHUHHUCTPaTHBHBIM, TPYAOBBIM U XO39HCTBEHH BIM 3aKOHONaTeNbeTBOM Poccuiickoii denepauym;
TMOCTAHOB/ICHHAMH, PACHIOPSHKEHHAMM, NMPHKA3AMH U MHBIMH PYKOBOJSLUIMUMH ¥ HOPMATHBHBIMU
AOKYMEHTaMH, OTHOCSILUMHUCS K BEAEHHUIO ACJIONPOU3BOCTBA;
CTaHAApTaMH YHUPULIMPOBAHHON CUCTEMBI OpraHW3allMOHHO-PACHOPAAUTELHOM JOKyMEHTAlIMK;
Npasunamu opdorpaduu u myHkTyaumy;
NMpaBUIIaMHU PabOThI HA KOMIILIOTEPE M UHOI OpI'TEXHHUKE;
TpaBUlaMH ¥ HOpMaMU OXpaHBl Tpyna, [IPOM3BOACTBEHHON CaHUTapUU W NOXKapHOH
Oe30nacHoCTH;
YcraBom u TpaBunamu BHYTPEHHErO TPYJ0BOrO pacnopsiika, Apyrumu JIOKaJIbHO-NIPaBOBBbIMH |
aKTamu obueobpazoBareibHOro YUPEXKICHUS;
JAAHHOH JOKHOCTHOM HHCTPYKUHEN U TPYAOBBIM AOTOBOPOM (KOHTpaKkToM);
KonBenuweii o npasax peGenka:
MHCTPYKLIMEH 110 OXpaHe Tpyaa aJis JENONPOM3BOIUTENS LKL,

1.7. Denonpoussoaurens mkons: 0653ax 3HaTh CACNYIOLIEE:
[ocynapcreennsiii cranpapt Poceuiickoit ®eneparnu «1e10npor3BOACTBO U aApXHUBHOE JENoN;
HOPMAaTHBHBIC NPaBOBBLIE aKThl K HOPMaTHBHO-METONAMYECKHE  [JOKYMEHTBI, MOJIOXKEHHs,
MHCTPYKIMM U MHbIE MATEPHAIBI U IOKYMEHTHI 110 BEACHMIO ACJIONPOU3BOACTBA B LIKOJIE;
COBPEMEHHBIC HHPOPMALIMOHHBIE TEXHOIOTUM paboTkl ¢ JOKyMeHTaMu;
NOPANOK paboThl ¢ JOKYMEHTaMHu;
CXEMBI JOKYMEHTOOGOpOTA;
NpaBuiia paboTbl ¢ BXOASWMMH, HCXOAKIIUMH U BHYTPEHHUMH JI0KYMEHTaMHu;
fpaBu/ia OpraHu3ald U GopMsl KOHTPOJIS HCTIOTHEHHUS AOKYMEHTOB B 0611e€06pa3oBare/bHOM
YUPEXKAECHUHU;
THIOBEIC CPOKH MCHOJHEHHS! JOKYMEHTOB;
NPUHLMIBI PabOThI CO CPOKOBOH KapTOTEKOM;
Ha3HaYCHHE M TEXHOJIOTHS TEKYIIETO U NpeayNpeIUTEILHOTO KOHTPOJIS;
MpaBuja COCTaBJCHHA AHAIMTHYECKUX CIIPABOK 10 OpraHM3auuMM paboTel ¢ NOKYMEHTAMH W
KOHTPOJIYO HCTIOJIHEHHS JOKYMEHTOB; _
MpaBHuJia NOKYMEHTALMOHHOTO OGECEYeH S AEATEIbHOCTH o6ueobpaszoBarenbHOro YUYpEeXKICHHS;
BH/IBI IOKYMEHTOB, X Ha3HauYeHHUeE;
TpeGOBaHMsI, NpeabsBiseMble K AOKYMEHTaM B COOTBETCTBMM C HOPMATHBHBLIMM aKTaMH M
FOCY1apCTBEHHBIMH CTAHAAPTAMU:;
MpaBuia COCTaBICHHS M  odopmieHHs MH(OPMALOHHO-CIIPABOYHbIX, OpraHU3aLMOHHBIX,
YNPaBJICHYECKHX JOKYMEHTOBR;
TipaBujla CO3JaHMsS W BeleHUs 0a3 AaHHBIX CIy)KE€OHBIX JOKYMEHTOB B obOpa3oBarenbHOI
OpraHM3alMH;
CHCTEMBI 5JIEKTPOHHOIO 1I0KYMEHTO060pOTa;
TpaBuJia U CPOKH OTIPABKH UCXOISIIMUX JNOKYMEHTOB;
TpeGOBaHHs OXpaHbl Tpyaa 1 NnoXxapHoi 6e3onacHocTH Ha pabouem Mecre;
METOANYECKHE PEKOMEHIALIMH T10 BBITIOIHEHUIO paboThl ¢ IOKyMeHTaMu B 00mmeo6pasoBarebHbIX
YUPEKACHUSX;
TIOPANOK KOHTPOJIS IPOXOMKACHHS CTyKEeGHOM AOKYMEHTALMH U MaTepPUaOB;
CTPYKTYpy 06111e06pa3oBarteibHOro YUPEKIEHUSA U COCTAB COTPYAHUKOB;
BUJBI HOMEHKNATyp, oflue TpeGoBaHus K HOMCHKJIaType, MeTOJAMKa €€ COCTaBlieHHs u
oopmIieHus; '
MopsaoK GopMupoBaHus 1 odhopmieHHs Aell, cnenrpura GOPMUPOBAHHS OTAETbHBIX Kareropuii
AL,
MpaBnJIa XpaHeHHs 1eJT, B TOM YHCIIE C JOKYMEHTAMH OrPaHMYEHHOIO 0CTYNa;
TpaBuJia BBIIa4M ¥ HCIIO/b30BAHKS TOKYMEHTOB U3 chopMHpOBaHHbIX fei;
KPHTEpUU pasnesieHns: NOKyMEHTOB Ha Ipynmsl B COOTBETCTBHM C LEHHOCTBIO WH(OpMaLMHy,
CoAepxkalleHCs B HUX;




¢ TIOpANOK CO3MaHMs, OPraHH3aLMU U JOKyMEHTHPOBAHHS paboThl KCNepTHOM KoMHccHu:
* TpaBHia COCTABICHUS U YTBEPIKACHUS POTOKOA paboThl KCNEPTHOM KOMHCCHM;

¢ IIpaBWJla COCTABJICHHUA U YTBEPXKACHUA aKTa o BbIJICJICHUHU JAOKYMEHTOB, He o AJIC KA X

XPaHEHHIO;
¢ TpaBHJa TEXHUYECKOH 0OpabOTKM ¥ MOAHOrO O(OPMIIEHHUS €N NOCTOSHHOTO WU BPEMEHHOI0O
CPOKOB XpaHEHHS;
¢ [TpaBHJIa COCTAaBJICHHS ONMUCH JIE] MOCTOSIHHOTO U BPEMEHHOTO CPOKOB XpaHEHHUsS! B COOTBETCTBUU
C AEHCTBYIOLMMH HOPMaTHBHO-METOANYECKUMH JNOKYMEHTaMH;
¢ TpaBuja riepesaqu aen B apXus 001e06pazoBaTebHOro YUpexeHus;
¢ TpaBuja Heronb30BaHus TenedoHa, pakca, kcepokca, MpUHTEPA, CKaHepa, KOMIIbIOTepa;
e MpaBuia paboThl ¢ TEKCTOBBIMU PCAAKTOpaMH W 5/IEKTPOHHBIMU Tabiuuamu, 6a30ii JIAHHBIX,
3/IeKTPOHHOH NOYTOH, MHTEpHeT Gpay3epamu;
® TEXHOJIOTHIO CO3AaHHs, 06pabOoTKH, Nepeaun i XpaHeHus Pa3IMYHBIX JOKYMEHTOR;
¢ TpaBua JeN0BOM MEPENnuCKU, COCTABICHUS U Habopa J1eOBBIX MHCEM C NPUMEHEHHeM THIIOBBIX
00pa31ios;
® ACJIONPOU3BOACTBO U €r0 BEAEHHUE;
* TpeGOBaHMS 110 COXPAHHOCTH cayxeOHol nHopMaLuy, 3ammmTe NIEPCOHAJIbHBIX JAaHHBIX;
® OCHOBBI 3TUKH H 3CTETUKH;
* MpaBHJa 1€JI0BOrO OOLIEHHS;
¢ TOpANOK OKa3aHMs NepBOii K0BpaueGHOM moMow;
* TNOpSNOK NEHCTBUI NpU NoXkKape UIn HHO 4PE3BbIYAHHON CUTYaLIMH, 3BaKyaLH.
1.8. lenonpoussoaurens wkonp 1omien VYMETh:
e paboraTh co  Bceit COBOKYMHOCTBIO  MH(OPMALMOHHO-AOKYMEHTALIHOHHbIX pecypcos
061meo6pa3oBarenbHOro YUPEXKACHUS:
® MOJB30BaTbCs CIPABOYHO-TNIPABOBBIMU CHCTEMAMH;
® TMOJIb30BAaThCS  aBTOMATU3UPOBAHHBIMU  CHUCTEMAMM YYETa, PpErucTpauuM, KOHTPONS W
MH(OPMALIMOHHO-CIIPABOYHBIMU CHCTEMAMH NpH paboTe ¢ IOKYMEHTAMH LIKOJIbI;
® TPHUMEHATL COBPEMEHHEIC MH(OPMALMOHHO-KOMMYHHKALIMOHHbIE TEXHOJIOTHU 1J1s paboThl ¢
AOKYMEHTAaMH, B TOM 4YHUCJIE /ISt €€ ONTUMHU3ALMH U TIOBbIILIEHUS] s dexTuBHOCTH;
* OpraHM3OBbIBaTh paboTy MO y4yeTy, XpaHeHH:O U fI€peNiade B COOTBETCTBYIOLIEE CTPYKTYPHOE
MOJpasaeIeH e AOKYMEHTOB TEKYIIEro Ae10NPOH3BO/ICTRA;
¢ MCNOJb30BAaTL HOMEHKIATYpy [el 0pU  H3ydeHuM CTPYKTYpBl  0011€00pa3oBatebHOro
YUPEXKACHHUS, COCTABIECHUH ONUCEH fe;
* OpraHusoBbiBaTb paboTy mno GopmupoBanuio nen B COOTBETCTBUM C  YTBEPKAEHHOI
HOMEHKIATYpOii A€M WKOJbI;
* TpaBHJILHO H CBOEBPEMEHHO (POPMHPOBATE JOKYMEHTHI B JIeJa ¢ YYETOM HX crneuuuku;
* CHUCTeMaTH3MpOBATh AOKYMEHTHI BHYTPH JeJia;
e obecneuMBarth COXpaHHOCTH U 3allUTy I0KYMEHTOB 00111e00pa3oBaTeIbHOro YUpEKAEHUS;
* MONb30BATLCS MEPEUHAMH JOKYMEHTOB M aHATH3HPOBATH (hakTHyecKOe conepKaHHe MMEIOIXCS
B A€ IOKyMEHTOB NPH ONpPEAENEHHH CPOKOB HX XPAHEHMS:
e 0OPMIATH OBGJIOKKH [e] MOCTOSHHOIO U BPEMCHHOTO CPOKOB XPaHEHHMs B COOTBETCTBHH C
TpeOOBaHHAMU rOCYAAPCTBEHHBIX CTaHJApTOB;
® TPOM3BOAMTH CTPYKTYPHYIO CHCTEMATH3ALIMIO JIEN;
® OCYUIECTBJIATH TEXHHYECKYIO 06paboTKy M MoJHOe 0opmaeHHE e MOCTOSHHOTO 1 BPEMEHHOI0
CPOKOB XpaHECHHMSI;
® COCTaBJATL OMHUCh J€J MOCTOSHHOIO M BPEMEHHOIO CPOKOB XPaHEHHUS! B COOTBETCTBUU C
ACHCTBYIOIMMH HOPMAaTHBHO-METOIHYCCKHMH JOKYMEHTaMH.
1.9. Cotpynnux nomken osnakomutbes c AO/KHOCTHOH MHCTPYKLMEH NeNonpou3BoanTeNs B
COOTBETCTBHH C NPOYCTAHAAPTOM, HHCTPYKLIHEH 110 OXPaHE Tpyaa Juisl AeNONPOU3BOAUTENS LIKOJIbI,
3HaTh M COOMIOJATh YCTAHOBJIEHHbIE flpaBuia W TpeOOBaHMS OXpaHbl Tpysa u NOKapHOii
6e30macHOCTH, NpaBuMa TMUHOM rUrHEHb! 1 THTUCHBI Tpy1a B 001eo6pasoBatebHOl opranusaimy.
1.10. Tenonpoussonurens nomken NPOHTH 00yYeHHe 1 UMETh HaBBIKM OKa3aHUs NepBOH NMOMOIIK
MOCTpalaBLIMM, 3HAaTh MOPSAOK AEHCTBUI NPH BO3HMKHOBEHHH NIo’Kapa WM MHOM Ype3BblYaiHOM
CHTyallMH U 3BaKyalnu B o611eo6pazoBateibHO OpraHu3auum.

2. TpynoBbie pynknuu



K OCHOBHbIM byHKIsM ACJAOIIPOU3BOAUTE IS OTHOCSTCS:
2.1. JloxyMeHTaumMoHHO® obecneyerHye ACATEJLHOCTH  0011e06pa3oBaTeIbHOro YUpEXKIEHHS:
2.1.1. Opranuzanus paboTel c JNIOKYMEHTaMHu.
~:12. Opranuzanus TEKYILEro XpaHEeHUs! JIOKYMEHTOB.
2.1.3. Opranusauus o6paGotku xen AJIA TIOC/IEIYIOLIETO XPAHEHHUS.

3. loskHOCTHBIE 06s13aHHOCTH

Henonpowussoaurens B LKOQJIe OCYILECTRIISET BBITIOJIHCHHE oba3aHHOCTE:
3.1. B pamkax 1pynoBoi GbyHKumMu opranuzamm PadOTh ¢ JIOKYMEHTAMMU:
NIpMEM U nepBUvHas 06paboTKa BXOASIINX JOKYMEHTOB;

MPEIBAPUTEILHOE PACCMOTPEHME K  COPTHPOBKA AOKYMEHTOB Ha DErMCTPMpyEeMble U He |

perucTpupyemsie;
TIOATrOTOBKA BXONAIMX JIOKYMEHTOB J/Isl pACCMOTPEHHUS AUPEKTOPOM IIKOJIbI;
PETHCTpaLMS BXOASIIMX JOKYMEHTOB;
OpraHH3alust JOCTaBKH JOKYMEHTOB HCTIONHUTENAM;
BEZIeHUe 0a3bl JAHHBIX JOKYMEHTOR 001meo6pasoBaTenbHOro yupexeHus:
BE/IEHUE HH(POPMALIMOHHO-CIPAaBOYHO paboTsr;
00paboTKa 1 0THpaBKa HCXOAALIMX JOKYMEHTOB;
OpraHusaums paboTel Mo perucTpauuy, YUCTY, XPaHCHHUIO M Tiepefaye B COOTBETCTBYIOLIME
CTPYKTYPHBIC Opa3Nie/ICHUs JOKYMEHTOB TEKYLLEro AeJIOTNPOM3BO/ICTBA;
KOHTPOJIb HCMOIHEHUA IOKYMEHTOB B 06111€06pa3oBaTeIbHOM YYPEKIEHHU.
3.2. B pamkax Tpy10Boii hyHKLIM opray M3ALMH TEKYLIETIO XPAHEHHUS JIOKYMEHTOR:
pa3paboTka HOMEHKNIATYpBI e 001weobpasoBaTenbHOrO yupexaeHus:
MPOBEPKA NPaBUJIBHOCTH O0POPMIECHHS AOKYMEHTOB M OTMETKH 06 MX MCTIOJIHEHHH Tepes UX
¢bopmupoBanuem B neno s NOC/IEIYIOIIEro XpaHEHUS;
(opmynupoBanue 3aronoskos nen u ONpPENE/ICHHE CPOKOB HX XPAHEHHS;
bopmupoanue ne;
KOHTPOJIb IPaBUIILHOTO M CBOEBPEMEHHOTO PACIIPEAeNieHNs 1 TIOALUMBKH JIOKYMEHTOB B JieJia.
3.3. B pamkax 1pyaosoit dyHKuME oprasmnsaim 00padoTKH JIe/1 JUISt HOCEAYIOWEro XpaHeHHs:
TIPOBEpKa CPOKOB XpaHEHUsl JOKYMEHTOB, COCTABJIECHHE NPOTOKO1a pabOThI 3KCNEPTHOM KOMUCCHK
M0 MOATrOTOBKE JOKYMEHTOB K XPaHEHHMIO, aKTa O BBIACICHHH K YHHUYTOXKEHHIO JOKYMEHTOB, He
NOANISKALUMX XPAHEHHIO,
COCTaBJICHHE BHYTPEHHEH OMUCH A€ A1 0C060 LEHHBIX JAOKYMEHTOB LIKOJIBI;
0hopMmIIEHHE [ie1 HOCTOSHHOTO, AOJTOBPEMEHHOIO CPOKOB XpaHEHHS;
odpopmeHue 0610XKKH ae MTOCTOSAHHOTO, I0INOBPEMEHHOTO CPOKOB XPAHEHHSI;
COCTABJICHUE OMUCH JIEJT IOCTOSHHOTO, 0ATOBPEMEHHOIO CPOKOB XpaHEHHSI;
MepeAada nen B apXuB 00Le06pasoBaTeNBHOTO yupeKAeHHS.
3.4. OpraHu30BbIBaET BHEAPEHMUE, BEICHHUE (B TOM uucne aBTOMAaTU3MPOBAHHOE) M Pa3BUTHE CUCTEM

JOKYMEHTalL1H, BKJIFOYast 3JIEKTPOHHbIE JAOKYMEHTBI.
3.5. Bmecre ¢ aqMuHMCTpaLmeii KOs TOArOTABIMBACT OTYETHbIE JOKYMEHTBI /1151 BBILIECTOSIINX
OpraHu3aluii, FOTOBUT ciyxeOHble NHUCbMa, CIIpaBKH.

3.6. Bezer npuem NOCTYNaroWen Ha WMs JUPEKTOpA LIKOJIbI KOPPECTIOHICHLIMM (INEKTPOHHOI
TNOYThI), PETHCTPHPYET €€ W  BBINOJHSET CHCTEMATH3aLMIO  COINIACHO  NPUHATOMY B
obeo6pasoBarenbHOM yupeskaeHnn MOPAAKY, TI0C/IE ¢ pacCMOTPEHHS MPEKTOPOM MepesiaeT 1o
HASHAYCHHIO MCTIONHUTENAM JUIA MPUMEHEHUS B XONE WX AESTENbHOCTH MM NOJArOTOBKH OTBETA.
3.7. Bemer nocrosHHIi yuer, KapTOTEKy TNpPOXOXIEHHS AOKYMEHTOB, KOHTPOJIMPYET UX
UCNOJHEHHE,  BhIIaeT  Tpebyemble  ChpaBKM  no 3aperuCTPUPOBAHHBIM  JIOKYMEHTaM.
3.8. BoinonHsieT oTnpaBKy HCHOMHEHHOI KOPPECTIOHACHLMM afipecaTaM, BEJET ydeT Noy4aemoii u
OTNPABJSAEMON KOPPECIIOHAEHINH, CHCTCMAaTU3MPYeT M XPaHWT NTOKYMEHTBI TeKyLiero apxuBa.
3.9. 3anumaetcs opopmnenrem TPYAOBBIX JIOrOBOPOB U JIMYHBIX /€], YCTPAHBAIOLIMXCS Ha pabory
COTPYAHMKOB, oOpalaTeiBaeT u odopmsier fiepefiaiy JIMYHBIX 1€l COTPYAHHKOB B apXus.
3.10. @opmupyer JINYHBIE aena YYEHUKOB, obyyaromuxcs B LIKOJIE.
3.11. Ocyuiecteaser yuer obyyarommxcs JIbIOTHBIX KaTeropui.
3.12. Beser kHMrM MpHKasoB, meyartaer TIpUKa3sbl N0 OCHOBHOM JEATENbHOCTH, MHbIE MPUKa3sbl.
3HAKOMHUT ~ COTPYZIHHKOB IIKOMBI pHUKasaMy  MOA MOANMCh B [€Hb MX M3JaHHSL.
3.13. CornacHo pacnopskeHusM AMPCKTOpa  IIKOJIBI neyaTtaeT W odopmiser Tpebyemyro
AIOKYMEHTALMIO AN BENCHHS y4eOHO-BOCIIHTATENbHON JeATeNbHOCTH B IIKOJIE, BBINOJHEHHS



ro10BOro TiaHa.
3.14. Bouinonusier paboty no cosnaHuio CIIpaBOYHOIO amnmapara Mo JOKyMEHTaM, 06ecreunBaer
Y1OOHBIM U ObICTpBIH ux MOMUCK.
3.15. 3anumaercs c60poM HEOBXOTUMBIX MATEpHaNoB Asisl MOArOTOBKM COBELUAHMI PaGOTHUKOB
HIKOJIbI, OMOBEIIEHUEM YYaCTHMKOB O BPEMEHH, MECTE, MOBECTKE AHS  COBELAHUS U HX

perucrpauueii.
3.16.  SBasercs CEKpETAapEM  aJIMMHMCTPAaTUBHOTO  COBELIAHHS  pw JAMPEKTOpE
o61eobpazoBareabHOro YUPEXKIEHHS.

3.17. B rpaHduax cBoel KOMIETEHIHUH YHacTBYeT B COCTaBJICHWHM NpPOrPaMMbl pa3BUTHS
ACTIONPOH3BOACTBA 00LIEOOPA3OBATENBHONO YUPEKACHHS, BHOCHT NPEAJIOKEHHS MO BOMpocam

YCOBEPLIEHCTBOBAHMS JEJIONPOU3BOACTBA obmeobpasoBarenbHOro YUYPEKACHHS.
3.18. O6ecneunBaer 3amury npas ¥ cBOGOA JeTel, poauTeneii (3aKOHHbIX NpeACTaBUTENEH) Mpu
obpaboTke NMEPCOHANbHBIX JAHHBIX (nanee - T1]1).

3.19. Ilpu ucnons3oBanuu SJIEKTPOHHOIO 00O0PYAOBaHMUS, B TOM YHUCIe KJIaBHaTypbl U MBbILLIH,
©KCIHEBHO NE3MHPULUMPYET MX B COOTBETCTBHUU C PEKOMEHIALMAMH NPOU3BOAMTENS JHGO ¢
HCIONIb30BAHMEM PACTBOPOB MM CaNn(eToK Ha CHHPTOBOH OCHOBE (ne menee 70% cnupra).
3.20. JlenonpousBomuTens B wIKOJIE CTPOro coOIOJAET CBOKO AOJDKHOCTHYKO MHCTPYKLHIO,
paspaboTtaHHylo Mo npodcraHaapry, NpOXOmUT NEPHOSMYECKHE  MEAULMHCKHE  OCMOTPBI.
3.21. Crporo cobmomaer KOH(UAEHUNAIEHOCTD NEPCOHAIBHBIX JaHHBIX U TpeOOBaHHS 110 3alKTe U

6esonacnocty I1]1 npu ux oGpadorke, HENONYIICHHE MX pacnpocTpaHeHHus Ge3 cornacus cyObexTa |

/1 nan Hanuymks Ipyroro 3aKOHHOTO OCHOBAHMS.

4. IlpaBa

EQJ IONPOU3BOIUTENL KO UMEECT HOJHOE HpagBo:
4.1. Tlpunumars yyactue B YNpaBIeHUH 00Le06pa3oBATEIbHBIM  yUpeKIEHHEM B nopsike,
YCTaHOBJIEHHOM YcraBom.

4.2. Ha paGouee mecro, KOTOpO€ COOTBETCTBYET BCeM TpeGOBAaHHSIM OXpaHkl TPyaa ¥ MOXKapHOH
06e3omacHoCTH.

4.3. Ha 3alIUTy cBOEH npodeccroHanbHOM 4YECTH u JNOCTOMHCTBA.
4.4. Ha nepenauy n10KyMEHTOB 1S MCTIONTHEHHS U HA TpeOOBaHHE OT UCTIOJIHHUTESIEH IPaMOTHOTO U
NPaBUIILHOTO oopmieHus TpebyeMbix JNOKYMEHTabHBIX MaTepuasos.

4.5. Ha 3anpammBanue ot AIMMHHUCTPALMH LIKOJIBI, NOJY4E€HUE U NPUMEHEHHE MH(pOPMAIIHOHHBIX
MATCpHaJoB, HOPMATHBHBIX W MPAaBOBBIX JOKYMEHTOB, HEOOXOIUMBIX A7 BBINOJHEHUS CBOMX
JOJDKHOCTHBIX 006s3aHHOCTE.
4.6. 3HaKOMHTBCS CO BCEMH MMEIOILUMUCS MatepuajiaMy €ro JMYHOrO Jesia, OT3bIBAMHM O CBOE
pabore, xano6amMu U UHBIMU AOKYMCHTaMH, OTPAXKAIOIHMH OLEHKY €ro Tpy.a, MpefoCTaBsTh 110
HUM ‘ MOSICHEHUS.
4.7. Ha MopasnibHOe U MaTepuaibHoe [IOOLIPEHME, HA CBOEBPEMEHHYIO U B MIOJHOM 0Obeme BbIILIATy
3apaboTHO# MIaThl, a TaKKe Ha 3aLUHTY COOCTBEHHBIX HHTEPECOB M MHTEPECOB COTPYAHHUKOB LIKOJIbI.
4.8. OTkasarecs OT BRINOMHEHMs paboT 1Tp1 BOSHUKHOBEHHH YTPO3BI JKM3HU U 3[0POBBIO BCIEACTBHE
HapyLIeHHs] TpeOoBaHmi no OXpaHe Tpyaa.
4.9. INocrosiHHo NOBBILLIATH CBOIO NpodecCHOHANBHYIO KBaJMPUKALMIO.
4.10. Ha 3amuty cBonx npodeccronansupix MHTCPECOB CaMOCTOSATENBHO U (WM Y4epe3 3aKOHHOTO
MIpENCTABHTENA, B TOM 4YHMCle aJBOKAaTa), B cCiyyae AMCLMIIMHAPHOTO UM Ci1ykKeGHOro
PacCICNOBAHMA, CBA3AHHOTO ¢  HECOOMIOACHUEM HOpPM npodeccuoHanbHol  stukn.  Ha
HEpasIallleHHe  AMCLMILIMHAPHOTO  (CiyskeGHOro) PacciCNOBaHMsA,  WCKMIIOYas  ciyyau
NpeyCMOTPEHHBIE 3aKOHOM.
4.11. Ha Bcrynnenue B NpOQCOrO3bI IS 3aIMUTHI CBOMX TPYAOBBIX NpaB, CBOOOA M 3aKOHHBIX
uHTepecoB. Ha nonyuenue counanbhbix rapantuii u JIbrOT, MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu.

5. OTBercTBEeHHOCTD

5.1. 3a HeBbINO/IHEHNE WK HapylueHHe JaHHOH AOJKHOCTHOH MHCTPYKLIMH 1€J0NPOU3BOAMTENS B
wkone, Ycrasa u [lpasun BHYTPCHHCTC TPYAOBOIO pacnopsiika, 3aKOHHBIX pacnopspKkeHui
AMPEKTOpa LIKOJBl M APYrMX NOKaNbHO-HOPMATHBHBIX aKTOB, a TaKxke 3a NPUHATHE pelleHuit,
MOBJICKIINX ~ HApYWIEHHEe  y4eGHO-BOCTIMTATENLHBIX — OTHOLICHHI, A€JIONPOU3BOANTENL  HeceT
,Ill/lCLII/Il'IJH/IHapHy}O OTBE€TCTBEHHOCTH B NOpsiAKE, YCTAHOBJIEHHOM prIlOBblM 3aKOHOIIaTCﬂbCTBOM




Poccuiickoii Denepanuu.

(l/lﬂl/l) [ICUXOJIOTMYECKOE Hacuiue Haa JIMYHOCTBHO pe6eHKa, ACTIONPOU3BOAUTEb MOXeEeT
OCBO60)K)IaTbC$[ OT 3aHUMaEeMOU NOJIKHOCTH CorjiacHO TpyAOBOMY 3aKOHOIlaTe.HbCTBy POCCHﬁCKOﬁ
OTBETCTBEHHOCTH.

33, Hecer IU/ICI_IHHJ]PIHapHy}O OTBETCTBEHHOCTH 3a COXPaHHOCTb JAOKYMEHTaLMH, Haxojaduencs B

KabuHeTe JeJIONPOU3BOUTES.

obyyarommxcs 00mmeo6pa3oBaTenbHOro YUPEKACHHUS.
5.5. 3a Hapywienue npasun MOXAapHOH 6e30nacHOCTH, OXpaHsl TPyna, CAaHUTAPHO-IUIMEHNYECKUX
HOPM U MpaBuJl A€JIONPOU3BOAUTENb MOYKET IPHBJICKATBCS K aIMHHUCTPATUBHON OTBETCTBEHHOCTH
B MOPALKE W B Clly4asX, yCTAHOBIEHHBIX 4/AMUHHACTPATUBHBIM 3aKOHOAATENLCTBOM PoccHiicKkoi
Denepanyu.

6. BzaumoorHomenus. CBs3u 10 J0/KHOCTH

Henonpouseooumens WKObL:
6.1. Jlenonpoussonurens Bbimonser paboty cornacho rpapuky, COCTaBJIECHHOMY ¢ yyeTtom 40-
4acoBou paboueit Heaenu, u YTBEPIKACHHOMY MPEKTOPOM 061eo6pa3oBaTebHOro YUYpexaeHus.
6.2. [TocTostHHO 06GMeHUBaeTCS MH(bOpMaLKel no Bonpocawm, OTHOCALUMMCS K €r0 KOMIETEHLUH, ¢
aAMUHMCTpauueH, OyXrantepuer, reaarorHyecKuMu paboTHUKaMU  u 00CIy)KHBaIOLIKM
NepCcoHaIoM LIKOJBI, c poautensmu JieTei (Muamu UX 3aMEHSIOILUMH).
6.3. INonyuaer or AUpeKTopa 061eobpa3oBaTeibHOrO YIPeXKICHUsI MHPOPMALMIO HOPMATHBHO-
[IPAaBOBOr0 W OpPraHM3aLMOHHOIO XapaKTepa, 3HaKOMMTCA NOA MOANUCH C HEOOXOIUMBIMU
JMOKYMEHTaMH. :

6.4. BoBpems coobuaer AMPEKTOPY WIKOJBI M €ro 3aMeCTHUTENIM 06 MH(OPMaLKK, npuKasax,
PaclopsKEHUsIX M WHOM AOKYMEHTAaLlMK, MOCTYNMBIUEH O ONIEKTPOHHOW  moure.
6.5. Hndopmupyer AMPEKTOpa (NpY - OTCYTCTBHHM — HHOe AO/DKHOCTHOE  JMLO) O pakTe
BOSHMKHOBEHHS  IpyNnoBbiX  MHOEKUMOHHBIX W HECMH(EKUMOHHBIX  3aofieBaHuii B
001eo6pasoBaTenbHOlM OpraHu3auuM,  3aMecTHTeJs AHPEKTOpa MO aJAMMHHCTPATHBHO-
XO3SMCTBEHHOW 4YacTH — 06 aBapUFHBIX CUTyalussx B paboTe cucTem SJIEKTPOOCBELLEHMUS,
ICPCOHANIBHOTO  KOMIBIOTEPA W MHOI OPIT€XHHKH,  OTOIJIEHUS U BOJI0ONPOBO/A.
6.6. Bo Bpems orcyTcreus ACJIONPOU3BOAMTEIIS €r0 00SI3aHHOCTH BBITIONHSET COTPYIHHUK, UMEFOLLIMI
BCE Tpebyroumecs npodeccuonanbHble 3HaHWs, YMEHMS M HaBBIKM, Ha3HAYEHHbIH NpUKa3om
AMPEKTOpa WIKOJBL. JlaHHbI cOTpyaHuK npuobperaer COOTBETCTBYIOLIME MpaBa U HeceT MOJIHYIO
OTBETCTBEHHOCTH 33 KAYECTBEHHOE BBITIOJIHEHUE BO3JIOXKEHHBIX Ha HETrO 06S3aHHOCTEi,

7. 3aK/II0YHTeNbHbIE N0I0KeH s

7.1. O3HakoMnenue ACTONPOU3BOANTENS LUKOMBI C HACTOSINEH NOMKHOCTHON UHCTpYKLMEH, |

pa3spaboTaHHOii ¢ yueTom npogcranaapra, ocymecTsaseTcs TIpH npueme Ha paboTy (10 noanucanus

TPYIOBOIO : AOroBopa).
7.2. Opunu SKSEMIIAP NOKHOCTHOM HMHCTPYKUMM HAXOMHTCS Y paboronarens, Bropoii — y
COTPYAHHKA.

7.3. @akT 03HaKOMJIEHHS ACJIONIPOM3BOUTENS ¢ HACTOSAIIEH JOKHOCTHOMN HHCTPYKLIMEH
NIOATBEPXKAAETCS TMOAMUCHIO B OK3EMILTAPE  NOJKHOCTHOM — MHCTPYKLM, XpaHsiiemess  y
pabotonarens, a TaioKe B KYPHAJIE O3HAKOMIICHUS ¢ NOKHOCTHBIMH HUHCTPYKLHSAMH.

C  Oonxncnocmmoi uncmpyxkyuey , osyflkomner,  (a),  odun JRIEMAIAD  nomywun  (a).
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